
 
Subdivision Application 

Major ____         Minor ____ 
Applicant’s Name: _______________________________________________________________________________ 

(If Applicant is a Corporation attach a copy of the Secretary of State’s Registration) 

Applicant’s Address: _____________________________________________________________________________ 

Applicant’s Phone: _______________________________________________________________________________ 

Name of Applicant’s Authorized Representative: _______________________________________________________ 

Owner: ________________________________________________________________________________________ 

Owner’s Address: ________________________________________________________________________________ 

Owner’s Phone: _________________________________________________________________________________ 

Name, Address, Number of Registered Professional Engineer, Land Surveyor or Planner: _______________________ 

_______________________________________________________________________________________________ 

Address to send all correspondence from the Planning Board: _____________________________________________ 

_______________________________________________________________________________________________ 

What interest does the Applicant have in the parcel to be Subdivided? ______________________________________ 

_______________________________________________________________________________________________ 
(option, land purchase contract, record ownership, etc.)     (Attach documents of this interest) 

What interest does the Applicant have in any property abutting the parcel to be subdivided? _____________________ 

_______________________________________________________________________________________________ 

Does the preliminary plat plan cover the entire contiguous holdings of the applicant? ___________________________ 

_______________________________________________________________________________________________ 

Information on the Parcel to be Subdivided 

Location of Property:  Book _________________   Page _________________ (from the Register of Deeds) 

Location of Property:  Tax Map ______________   Lot __________________ (from the Assessor’s Office) 

Map Survey of the tract to be subdivided, certified by a Registered Land Surveyor, tied to established reference points 

(attach to application if it is currently available). 

Zone: ________________  Shoreland Zone: __________________  Original Lot Size: _________________ 

Soils report (showing test pit locations for septic) for each proposed parcel must be attached to the Application.  

Total number of lots: _________________  Total number of Soils Reports: ____________________ 

Names and Addresses of Abutters (all property owners within 500 feet of the original parcel) including the tax map and 

lot number for each parcel must be submitted with the application. 

Number of abutting (see definition in Subdiv. Ord.) parcels: __________________ 

Indicate the nature of any restrictive covenants to be placed on the deeds. _______________________________________ 







 
 

For Office Use Only 
 
Requested to be placed on the Planning Board Agenda for Pre-Application _________________ (date) 

Pre-Appl. Fee Paid: ____________________ Date: _________________ Pre-Appl. Mtg Date: _________________ 

Site Walk scheduled for ________________ (date) 

Site Walk Fee Paid: ____________________ Date: _________________ Site Walk Date: _____________________ 

Names of members who attended the site walk _____________________________________________________________ 

 

Requested to be placed on the Planning Board Agenda for Preliminary Plan Review _________________ (date) 

Preliminary Fee Paid: _______________ Date: _______________ Preliminary Mtg Date: ________________ 

Reduced copies of the Preliminary Plan received by the Planning Board members and CEO on ___________________(date) 

Notice to Abutters sent by Certified Mail on _____________________ (date) 

Scheduled Date of the Public Hearing _______________________ Public Hearing Date: _________________ 

Dates (2 separate dates) that notice of Public Hearing was published in the newspaper ________________________ (date 1) 

           ________________________ (date 2) 

Date that this notice was mailed to abutters _____________________ (date) 

Date of Findings of Fact and Conclusions ______________________ (date) and attach FoF and Conclusions to this form. 

Application accepted by the Planning Board with a vote of __________________ on __________________ (date) 

Date that the Applicant was notified that the Application was complete in writing ___________________ (date) 

Date of the list of changes to be made on the Final Plan ____________________ (date) and attach that list to this form. 
(Please note that other changes may still be required) 

 

Requested to be placed on the Planning Board Agenda for Final Plan Review on ___________________ (date) 

Final Plan Review Paid: ________________ Date: _________________ Final Plan Review Date: _______________ 

Date reduced copies of the plan were received by the Planning Board and the CEO ___________________ (date) 

 

Final Plan: Approved or Denied on _________ (date) with a vote of ________ to ________ with ________ abstaining. 

 

Subdivision Application Fees 

(these fees are not refundable & do not include building or mobile home permit fees) 

1. Pre-Application Fee  $100 

2. Site Walk Fee (per site walk)  $100 

3. Preliminary Plan Review  $500 + $100 per new lot (not counting the original) 

4. Cluster Development (per dwelling unit) $100 per unit 

5. Final Plan Review  $100 per new lot 




